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Section-A Maximum Marks : 18

Are— (Instructions): Section A consists of long answer questions. Answer should be in 800

to 1000 words. Attempt any three questions from this section.
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1. Draw the block diagram of a computer and briefly explain the functions of each unit.
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2. Explain the function of following DOS commands:

i) ATTRIB

i) CHKDSK

i) DELTREE

iv) UNFORMAT
V) FDISK

vi) MSAV

3. You need to create a database for a public library to store book details (Write the steps involved
and also attach a copy of the screenshot)
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a. Create a table called “Books” with the following fields.
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Field Name Type Field size Constraints
ID Number Primary Key
Title Text field 50 characters

Description Text field 30 characters

Category Number

No of copies Number

b. Create a form to enter details about books and save it as “Books Form”.
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4. Describe how to create a Web page using Template in Front Page 2000.
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5. Describe the process of adding the following on the Web page created using Front Page 2000:
%he Y8 2000 P 3UANT X IA1T 3T AG Uf R fAeaferf@a &t shsa & uftear &1 gofa #i:

a. Text Boxes
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b. Radio Buttons
A geq

c. Drop-down menus
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6. Explain any three tags used in HTML document.
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7. Write a program in HTML to create nested lists to indicate subgroups of information.
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Describe the various components of the Excel worksheet window.
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10. How would you audit a worksheet? Explain.
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Section-B Maximum Marks : 12

Are— (Instructions): Section B consists of short answer questions. Answer should be in 200
to 300 words. Attempt any four questions from this section.
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11. Convert(21.21)g=(7? )10
a3?1(21-21)8=(?)10

12. How will you align a table to the right or left? Write the steps.
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13. You are required to design an html page in which a few lines of a paragraph are to be formatted
differently from the rest of the lines. Which tag will assist in this?
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14. Briefly explain how e-mail works.
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15. What is the difference between a web browser and a web server?
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16.

17.
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20.
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What is a CLI? Explain with example.
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Describe the steps to merge two worksheets.
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How would you create table of contents in MS Word? Explain.
THTE a8 & 31T gy i aiforer $Q g1 a2 avfa H|
What is WordArt? Describe the process of creating a WordArt text.
WordArt @7 §? a$31T¢ e Il &Y ufehar &1 aofa &y
Write short notes on the following:
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a. Microsoft PhotoDraw

b. Microsoft FrontPage
What is the purpose of Disc Clean Up? For what purpose do you use Disk Defragmenter?
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How would you do the following using Windows Explorer:
3T Windows TFRITARY &I 3UANT &R Ao Ha wiar:
a. Create a folder
Th Hlesy dATe
b. Move afile
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Rename a file
U%h HIEd Rename &
Delete a file

U HISd Delete &Y
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