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Advancement
Scheme

Senior Scale
Constitutioin of
Screening
Committee

Lecturer
(Senior Scale)

6.34 A Lecturer in the University wil| be eligible for
pPlacement in Senjor Scale. A Lecturer (Senior Scale) may
move into the grade of the Lecturer (Selection Grade) or
Reader, Minimum length of seryice for eligibility to moye
into the grade of Lecturer (Senior Scals) would be four years
for those with Ph, degree five years for those with M, phij.
degree, Six years for others at the level of Lecturer and for
eligibih‘ty to move into the Grade of Lecturer (Selection
Grade)/Reader the minimum length of service ag Lecturer
(Senior Scale) shall be uniformly five years.

6.35 For Promotion to the posts of Reader and Professors

the minimum eligibilty criterion would be Ph. D, or equivalent
published work.

6.37 Selection Committee for Lecturer (Selection Grade),
Reader and Professor shall be constituted under Statute 6.07.

6.38 Placement ip Senior Scale will he through a process
of Screening Committee which shall consist of :—

(1) the Vice Chancellor

(2) the Director of the School concerned Member

(3) Two €xperts of the subject to be
nominated by the Chancellor

(4) the head of Department concerneg

6.39 A Lecturer will be eligible for Placement in a senjor
scale through the procedure of selection, if she/he has -

(a) Completed the requirement of statute 6.34, and
(b) Participated in one Orientation course and one

programmes of Comparable quality, a5 may be specified
Or approved by the University Grants Commissjon ;

Provided that those Lecturers who have a Ph. D.

Degree would be exempted from one Refresher Course,
and

[RR

(€) Conxistently satisfactory Annual Academic
Progress Report and Performance Appraisal Report,

0,40 Lecturers after completion of five years in the s'enior (Lsc.:llct:.r;lrm
\wale who do not have Ph, D. degree or cqun’falenl published el
work and who do not meet the scholarship and research

standards, but fulfil the other criteria for the post of Reader
by Direct Recruitment given in these slatutcs,.and hgve a good
record in teaching and, preferably, have contnbutt.?d In various
w\;:ys such as to the corporate life of t.ht-*. Institution,
¢xamination work or through extension activities and have
completed two refresher courses each of at !east three to t:our
weeks duration will be placed in the selection grade su'bjef:t
10 the reccommendations of the Selection Committee which is
the same, as for promotion to the post (}f Reader. They will
be designated as Lecturers in the Selection Grade;

Provided that a Lecturer in the Selection Grade could offer
himself/hersclf for fresh assessment after obtaining !"h. D.
degree and fulfilling other requirements for prom.otmn. as
Reader and if found suitable could be given the designation
of Reader.

6.41 A Lecturer in the Senior Scale will be eligible for
promotion to the post of Reader if she/he has :—

(a) completed 5 years of service in the senior scale;

(b) obtained a Ph. D. degree or has equivalent
published work;

(c) made some mark in the areas of scholarship and
resedarch as evidenced by self-assessment, repgrts of
referees, quality of publications, contribution to
educational innovation, design of new courses and
curricula and extension activities; .

(d) participated in two refresher courses/summer
institutes of three to four weeks duration after pl acement
in the Senior Scale, or engaged in other appropriate
continuing education programmes of comparab-le quality
as may be specified or approved by the University Grants
Commission;

Reader
(Promotion)
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CHAPTER X1V

THE APPOINTMENT TERMS AND CONDITIONS OF SERVICE

OF OTHER OFFICERS AND NON-TEACHING STAFF AND
CODE OF CONDUCT
[Under Statute 7.08]

Other officers and non-teachin iversi
n g staff of the University shall be overned by th
terms and conditions and code of conduct as prescribed in this ciapter !

Appointing Authority:

(1) The app::nnting authority of the other officers including Dy. Registrar
a'md Assistant Registrar shall be Vice-Chancellor. Appointing-authority
in respectof 1:10n-teachjng staffof the University other than the teaching
anc? acaflemic staff shall be the Registrar or any other officer of the
University who shall be designated by the Executive Council.

2) .'Ihe appointing_authority shall have the power to take disciplinary action
and award punishment against the classes of Employee of which he is
appointing authority.

(3) Every decision of the appointin i

. g authority shall be
Executive Council. g < ke

Provide_d that r:iothing in this ordinance shall apply to an order of
suspension pending enquiry butany such order may be

_ y be stayed revoked
or modified by the Executive Council. e

(4) No emp!qyee shall bfa removed unless he has been given a reasonable
f)pportumty of showing cause against the action proposed to be taken
in regard to him. ;

Appointments

(1) (@ Appointrtfent to the post of office superintendent shall be made
by promotion according to seniority subject to suitability and fitness
from amongst Senior Assistants.

(b) Appoirftment to t.he post of Senior Assistant shall be made by
promotioa according to seniority subject to suitability and fitness
from amongst Junior Assistants.

@)

€)

S

)

(6)

(c) Appointment Lo the post ol:Juniur Assistant shall be made by

promotion according to seniority subject to suitability and fitness
from amongst Routine Clerks.

(d) Appointmentto the post of Private/ Personal Secretary shall be

made by promotion according to seniority subject to suitability
and fitness from amongst Stenographers.

(¢) Appointmentto the post of Accountant shall be made by promotion

according to seniority subject to suitability and fitness from amongst
Assistant Accountants.

® 15% of post of Routine Clerk shall be filled by promotion
according to Seniority subject to suitability and fitness from
amongst class four employees, who have put in continuous five
years service and fulfil minimum educational qu'aliﬁcation.

Appointment of other officers including Deputy Registrar and Assistant
Registrar shall be subject to the approval of Executive Council.

Appointment t0 permanent posts shall be made on probation for one
year. The period of probation may be extended if the work of the

employee isnot found satisfactory.

Provided that the total period of probation shall not exceed three years,
The extended period of probation shall not count for increment.

Every employee of the university shall be appointed under a written
contract and such contract shall not be inconsistent with the provision
of the Act, Statutes and Ordinances.

The contract shall be lodged with the university and a copy of which
shall be furnished to employee concerned.
No suit of legal proceedings shall lie against any officer or employee of

the university foranything which is done in good faith or intended to be
done in pursuance of any of the provisions of the Act, Statutes and

Ordinances.
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Reservation

21% of post, shall be reserved for candidates belonging to Scheduled Caste,

2% for Scheduled Tribes and 27% for candidates belonging to other
backward classes of citizens.

Procedure for selection to the posts meant for Direct recruitment

(1) The Registrar shall notify the vacancy/vacancies by pasting the notice

on the Notice Board of the Office and also placing advertisement in

two daily Newspapers. _
(2) The minimum and maximum age limit shall be such as may be determined
from time to time by the State Government for its Employees.

(3) The Educational and other qualifications for Employees of the University

shall be such as determined from time to time, by the State Government
for its Employees.

(4) There shall be a Selection Committee for appointment of other officers
and non-teaching staff which shall consist of -

(a) Vice-Chancellor or his nominee

not below the rank of Professor - Chairman
(b) Registrar ’ - Member
(¢) Finance Officer - Member
(d) Two membersone each from - Member
Scheduled Caste and backward
class to be nominated by Vice-
Chancellor

(5) The majority of total membership shall form the quorum.

(6) Meeting of the Selection Committee shall be convened under the order
of Vice-Chancellor,

(7) AFortnight notice of meeting shall be given to candidates.

(8) Selection Committee shall be competent to adopt its own procedure

regarding the mode of assessment of the candidates.

(9) 1tshall be the duty of appointing authority to satisfy himselfabout the

character and Medical fitness of the candidates prior to his
appointment.

(10) Theemoluments of the officers and employees shall be suchas may be
determined from time to time by the State Government.

(11) Theofficers and employees shall be given senior scale and selection
grade as applicable to employees of the State Government.

(12) Employees who have restricted their families upto two chﬂc:)rlerlt sl:;lé
be given Family Welfare allowances as per rules applicable to
employees of State Government,

(13) The employees shall be entitled to subscribe to the contributory fund
of the University or G.P.f.

An Employee may resign: -

(@ If he isa permanent employee oply after givi.ngthree monttl;l’,s r;:lt\aﬁ l;
writing to the appointing authority or by paying three month's
lieu thereof. 5 - =

i permanentemployee only after giving one mon '

p Iiil::isﬁ?l;ttz the appoeaﬁngiutioﬁty or by paying one month’s salary in
lieu thereof. el

(¢) Theresignation shall take effect from the date on which itis accepted
by the appointing authority. . |

(d) Theappointing authority may however waive the notice period.

Code of Conduct e
(1) Everyemployee shall maintain highest order of integrity with regard to
his work and conduct. |
(2) Everyemployee shall comply _with the orders of the Registrar or any
officerunder whom he is working. i
ee shall be maintained in whic
i gﬁﬁﬁ:ﬁo rgpzf::;o?xtﬁp\}vgk and conduct shall be recorded every

i icated to the employee
_ Adverse entries shall be communicate -
zzfxroerned so that he may improve his work and conduct accordingly.

(4) Anemployee aggrieved by an adverse entry may represent to the xu,c-
Chancellor through Registrar for expunge of adverse entry. u,;:-
Chancellor shall have the power to expunge the adverse entry on the

basis of justification therefor.
(5) Service book ofevery employee shall be maintained under the control
of the Registrar.



86 /7 UL P. Rajarshi Tandon Open University
Ordinance \\ 87

G. Disciplinary Action
(6) The Executive Council may, instead of dismissing or removing the

" . . .

(@) grossnegligence of duties:
(b) misconduct;
(¢) insubordination or disobedience:
(d) physical ormental unsuitability in the discharge of duties:
(e) Prejudicial cond ivi i ,
oo uct or activity against the Government or the
(f) Convictionby aCourt of Law on charge involving moral turpitude
(8) Abolition of post. |

3 ey, :
3) []:: ::)ar;iz; cfi.lsmlsm-ng orremoving the service of an employee exceptin
aconviction for an offence involving i 2
abolition of post, shall be e e

. passed unless a charge has been fi
afgmsctl theem p.ont.ze.and communicated to him with a_statementrzrfl‘:;g
grounds on which it is proposed to take action and he has been given

services of the employee, pass a resolution inflicting a lesser punishment

by reducing the pay of the employee for a specified period not

exceeding three years or by stopping increments ofhis salary fora
specified period or may deprive the employee of his pay during the
period of his suspension, ifany.

An employee of the University shall be deemed to have been placed

under suspension -

(a) with effect from the date of his conviction, if in the event of a
conviction for an offence, he is sentenced to a term of
imprisonment exceeding 48 hours and is not forthwith dismissed
or removed consequent to such conviction;

(b) inany other case, for the duration of his detention if he is detained

" incustody, whether the detention is for any criminal charge or
otherwise.

Explanation :- The period of 48 hours referred above shall be computed

from the commencement of the imprisonment after the conviction and for

this purpose, intermittent periods of imprisonment, if any, shall be taken into

)

account.
(8) During the period of his suspension, the employee ofthe University
shall be entitled to get subsistence allowance inaccordance with the provisions

adequate opportunity of:
(a) submitting a written statement of his defence. S[iﬁl;if;% Elgigzﬁ;ﬁ?ﬁé I:O S;\Smmcm’ #Fimancul Haoc Book,
(b) being heard in person if he so chooses. H AgeofS ~ .
(¢) calling and examining such wi Loy . ¢ of Superannuation
widi ® g witnesses in his defence as he may (a) Theage of superannuation of an employee of the University shall be
sixty years.

Provided that the Vice-Chancellor or an officer authorized by him to

conduct the e]'lquiry may 1t ;
y tor sufficient reaso . W
refuse to call any witness. 1510 be recorded in writing,

4 . ; ;

4 gﬁl Etﬁgcdl;t:ve 1E?ouncﬂ may, at any time ordinarily within two months
€ ot enquiry officer’s report pass a resolution dismissi

. ! tion dismissing or

;::rizmg tl.lc f?mployee concerned from service or terminatingghis

mentioning the grounds of such dismissal, removal or termination,

(5) The resolution shall forthwi . -
o with be communicated to the employee

(b) Thedate of retirement of an employee of the university shall be the last
date of the month, immediately preceding 60th birthday of such

employee.
Leave Rules
Leave shall be of following categories:
(a) Casual leave
(b) FEarned leave
(¢) Sick leave or leave on medical grounds



